CNRSE HR, NADEP Satellite OWCP Assistant

           

      (904) 542-3251

Forms:

OPNAV 5100/0, REV. 11-76 - Dispensary Permit

CA-16 – Authorization for Examination and/or Treatment 

(faxed by the OWCP Assistant to the physician you select)

CA-1 - Federal Employee’s Notice of Traumatic Injury and Claim

For Continuation of Pay/Compensation

CA-2 - Notice of Occupational Disease and Claim for 

Compensation

CA-7-
Claim for Compensation

For more information visit www.hrojax.navy.mil and click on Injury Compensation (click on FECA Forms) or the U.S. Department of Labor’s web site at www.dol.gov.
NOTES: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Naval Air Depot Jacksonville

WHAT TO DO WHEN INJURED AT WORK
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Keep This Pamphlet.  It is important that you know what you are entitled to, since benefits are not paid automatically.  You or your survivors must claim them.

The Federal Employees' Compensation Act (FECA)
(5 U.S.C. 8101 et seq.) is administered by the Office of Workers' Compensation Programs (OWCP) of the U.S. Department of Labor. It provides medical benefits and compensation to civilian employees of the United States for disability due to personal injury sustained while in the performance of duty or to employment-related disease. Benefits cannot be paid if the injury or death is caused by the willful misconduct of the employee or by the employee's intention to bring about his or her injury or death or that of another, or if intoxication (by alcohol or drugs) is the proximate cause of the injury or death.

In Case of Injury, obtain first aid or medical treatment even if the injury is minor.  While many minor injuries heal without treatment, a few result in serious prolonged disability that could have been prevented had you received treatment when the injury occurred.

Report Every Injury to your supervisor.  Submit written notice of your injury to your supervisor utilizing Form CA-1 if you sustain a traumatic injury, or Form CA-2 for an occupational disease or illness.  The management team will normally complete their review of the claim within 48 hours and the form will be returned to you for your submission to the CNRSE HR NADEP Satellite OWCP Assistant.   Form CA-1 and Form CA-2 are available from the CNRSE HR Satellite or on the web site: www.hrojax.navy.mil.  Form CA-1 must be filed within 30 days of the date of injury to receive continuation of pay (COP) for a disabling traumatic injury.  COP may be terminated if medical evidence of the injury related disability is not submitted within 10 workdays of submitting the CA-1.  You are responsible for ensuring that such medical evidence is submitted to the CNRSE HR NADEP Satellite OWCP Assistant.
For traumatic injuries, ask your supervisor to authorize medical treatment on a Dispensary Permit (OPNAV 5100/0 REV. 11/76).  Day-shift employees go to the Occupational Health Clinic.  Night-shift employees go the Naval Hospital Emergency Room.  You may go to a local facility or private physician for treatment after any necessary emergency treatment is provided.  If DON facilities are not available or if you prefer to be treated at a private facility or by a private physician, you may do so.  In this case, the CNRSE HR NADEP Satellite Office, OWCP Assistant must authorize medical treatment on Form CA-16 BEFORE you go to the doctor.  The CA-16 is faxed to your selected private physician.  Medical treatment may be authorized for occupational disease ONLY if OWCP gives prior approval.  Except for referral by the attending physician, any change in treating physician after the initial choice must also be authorized by OWCP.

Establish the Essential Elements of Your Claim

 You must provide the evidence needed to show:

· that you filed for benefits in a timely manner; 

· that you are a civilian employee; 

· that the injury occurred as reported and in the performance of duty; and,

· that your condition or disability is related to the injury or factors of your Federal employment.  

The CNRSE HR OWCP Assistant will help you in meeting this responsibility, which is called “burden of proof”, by requesting evidence needed to fulfill the requirements of your claim.

File a Claim for Compensation If you sustain a job-related traumatic injury.  If you first elected sick or annual leave on the Form CA-1, you may change that election to COP for the entire 45 day period.  

Example:  You had an on-the-job injury on June 20 and were totally disabled.  The first day of COP would have been June 21, but you elected to use sick leave instead. Sick leave was charged from June 21 through 28 and the employee decided to use COP rather that sick leave.  A written request must be made to change to COP within 1 year of the date the leave was used or the date the claim was approved, whichever is later.  

If disability continues beyond 45 days or you are not entitled to continuation of pay, you may use sick of annual leave or enter a leave without pay status and claim compensation from OWCP by obtaining and filing Form CA-7, Claim for Compensation on Account of Traumatic Injury or Occupational Disease or use your annual or sick leave and repurchase leave.  If compensation is to be claimed, the CNRSE HR OWCP Assistant will give you a CA-7 within 1 week of COP ending.  You must complete the form, return it to the CNRSE HR OWCP Assistant, sign and date the CA-7 at that time.  All claims must be supported by medical evidence of injury-related disability for the period of the claim. If you continue to lose pay, a CA-7 needs to be filed every two weeks until you return to work or until OWCP advises they are not longer needed.  You are not required to use your sick or annual leave before you claim compensation.

Return to Work as Soon as Your Doctor Allows 
If your physician releases you to light or full duty, contact your supervisor and the CNRSE HR OWCP Assistant immediately.  If the NADEP is able to provide light duty work, you must ask your doctor to specify your work restrictions.  In either case, you must advise the CNRSE HR OWCP Assistant immediately of your doctor’s instructions concerning return to work, and arrange for the Assistant to receive written verification of this information.  COP or compensation may be terminated if you refuse to return to work in a position that is within your medical restrictions without good cause, or if you do not respond within specified time limits to a job offer from the NADEP.


